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MEMORANDUM FOR: Records Administration Officer 
SUBJECT : Paperwork Management Awards Banquet 


1. As we arranged over the telephone, I am returning for your 
action the announcements of the Federal Paperwork Management Awards 
Banquet and, in addition, there are attached the arnouncemests which 
came to the Office of Personnel from the Administrative Management 
Society. I suggest that you distribute these to the people who would be 
interested who are, no doubt, bettex known by you than by people in 
Personnel. 


2. Please make whatever arrangements seem necessary with the 
Office of Personnel for the sale of tickets, reserving tables, etc. 


3. The Agency distributed hivitations for nominations for this 
award some time ago but we had co sorminees. This aa I said or the 
phone does not indicate a lack of interegt. I think fxom what you said 
it may have resulted from a misunderstanding as to the criteria for 
nominations. I will appreciate a reecding on those who are granted the 
award which might help us in our action if we are irvited to make a 
nomination next year. 


ia , 


STA 


Buecutive Officer to the 
Deputy Director for Support 


Atts: As stated 


EO-DD/S: VRT/ms (7 Sept 65) 
Distribution: 
Orig & 1 - Adse 
1-DD/S Chrono , 
1 - DD/S Subject.’ 
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MEMORANDUM ~ Records Administration Officer 
f 


SUBJECT \, Security Clearances for Recruiters 


\ ; 
a 


i. As we arranged over the telephone, 1 am returning for your 
action the announcements of the Fedaxa] Paperwork Management Awards 
Banquet and, in addition, thare are atty the gnnouncements which 
came to the Office of Personnel dade. epitome Management 
Society. I suggest that you distrihute these to the people who would 
be interested who are, no doubt, ex known by you than by people 
in Personnel . f 

/ 

2. Please make whatevgi arrangegents seem necessary with 

the Office of Personnel for the saie of ts reserving tables, etc. . | 


3. The Agency distributed invitations fer sominations for this 
award some time ago but, we had no nominees. This as I gaid on the | 
phone does not indicate A lack of interest. I think from what you said 
may have resulted from a misunmlerstanding aa to the criteria for 
nominations. I will eppreciate a reading on who are granted the 
eward which might help us in our ection if we are tpvited to make a 


nomination next year. \ 
\ 
aa : : 
\ | : 
\ _ STA 
Executive Officer to the, 
é Deputy Director for Support. 
EO-DD/S:VRT:nfa (6 Aug 65) BY 
Atts: As stated \ 
Distribution: 
Orig t Adse w/atts \ 


+ DD/S Sibiect 
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2 September 1965 


MEMORANDUM FOR: Executive Officer to the Deputy Director for Support 


SUBJECT : Paperwork Management Awards Banquet 


1. The attached 24 announcements of the Federal Paperwork Management 
Awards Banquet came to me from General Services Administration. 


2. The announcement indicates that tickets were sent to Agency 
Personnel Offices. If they have been received, do you know what arrange- 
ments will be made for their sale? 


3+ Dr. Everett Alldredge, Assistant Archivist for Records Management , 
GSA, has asked me and all Agency Records Management Officers to do what 
we can to publicize this excellent program and to try to guarantee at 
least one table of ten. I am quite interested in doing all I can, but 
since all programs of this type are under the jurisdiction of the Office 
of Personnel, I hesitate to do anything until I know the official position 
the agency has taken. Also, knowledge of whether the agency has participated 
in the program by nominating an employee will be helpful in determining 
interest in attending the banquet. 


STAT 
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FEDERAL PAPERWORK’ MANAGEMENT’ RWARDS”BANQUET 


"For outstanding leadership and professional excellence in 
promoting effective paperwork management in the government 


of the United States of America.’ 


hy en ee or 
Honorable Arnold A. Olsen 


Chairman 


House Subcommittee on Postal Facilities and Modernization 


a “4 ios . - Mivwels P. resentation 


Mr. Jack B. Poole 
International President 


Administrative Management Society 


2) ines Address 


Mr. John W. Macy, Jr. 
Chairman 


U. S. Civil Service Commission 


This year the Administrative Management Society will honor twenty-two nominees 
at the Banquet. Six award winners, selected from these nominees, will receive a 
coveted AMS Plaque. AMS will present each nominee with a citation for his efforts 
in promoting effective paperwork management, 


' Tables seating ten have been reserved for individual agencies. Be sure to join the 
party for your agency. Support the AMS Paperwork Management Awards Program.» 


For the larger agencies, AMS has supplied the agency 

Personnel Offices with Banquet tickets. If your Per- Tickets: $8.00 
sonnel Office does not have tickets, you may obtain Dress: Informal 
them from the Office of Records Management, National 

Archives and Records Service, Code 13 X 22243, 


TIME: TUESDAY, SEPTEMBER 28, 1965 
AT 7:30 P.M. 


PLA@Eroved For ReSPROREM AMS HOTEL? REGENCY BRELROOM 


+ GSA NC 66-3648 
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16 JUN 1965 


Mr. Willian T. Cavanaugh 

Executive Director, National Ovitee 
Aduinistrative Management Society 
Willow Grove, Pennsylvania 1000 


Dear Wr. Cavanaugh: 


Thank you for your receat letter to the Director of Central 
Intelligence describing the new AMS Paperwork Managesent Avard 
program and inviting our Agency to name e candidate for this 
Avard. 


We appreciate your invitation but have decided not to make 
@ noulnation tor this Avard <his year. We hope tBat we will be 
in @ position to participate in this vworthvhile prograz at sone 
future time. ; 


We are very interested in all endeavors to improve adminis- 
tration in the Federal Government and wieh to take this opportu - 
nity to express appreciation to the Officers and the Directors 
of the Soclety for their erforte to prowte effective managener: 
of paperwork in the public service. 


Sincerely, 


{3/, Eamstt DBD. Echols 


Emmett D. Echols 
Biveector of Personnel 


Distribution: 
O& L - Addressee 
* - DD/s 


2 ~ D/Pe 
op/pers| ac (16 June 1965) 
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avis a 3 
1. BA/DCI 4/26 s/WE yii® 
DD/S Yd. on 
3. Director of Personnel 


zZ-3: 

The attached letter solicits the nomination of an 
Agency employee for a newly established award for 
“outstanding leadership and professional excellence in 
promoting effective management of paperwork in the 
Federal Government." From the descriptive material 
attached to the letter, it seems Mr. Cavanaugh is 
talking about senior executives who direct aod manage 
programs as opposed to Records Management Officers 

STAT onMr.[_ |staff or assigned throughout the 
Agency. Since we have until 1 July 1965 to submit a 
nomination, could you find out a little more about this, 
particularly the anticipated general level of the 

{OVER) 
nominees and then take the necessary action. However, 
in order to avoid a last minute rush, it is requested that 
you complete the action and submit a response to DD/S 
not later than 1 June 1965. 


Ne aan 
4, eL 


VRT 
EO-DD/S:VRT:maq (30 Apr 65) 
Distribution: 30 APR 1965 
Orig - D/Pers w/O DD/S 65-1936 w/att 
1 - DD/S Subject w/T DD/S 65-1936 
1 ~ DD/S Chrono 
DD/S 65-1936: Ltr dtd Apr 23, 1965 to Hon. John A. McCone fm W. T. Cavanaugh, ExDir, 
Administrative Management Society soliciting the nomination of an Agency 
employee for the above described award 
{ \ a-beet toe Ket Z Led - LG Caps OS s) 
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Nartcy: 
‘Please check with 
Personnel on this in the middle 
‘ of the week if not received 
by then. 


Our Office was partly 
responsible for their not meeting 
the 1 June deadline we originally 
requested. (We are nominating 


STAT — 


Miriam 6/4 
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a 
erid 24, 1955 
Honorabie John A. Mc one 
Uirector, Central iniellige:usce 
aepency 
washington, v. CC. <'50§ a 
Dear Mr. MeCone: aA 


243 PAPERWORK MABAGEMENT AWARD SEB og ieee 


that the Administrat!.ve Manegepent Society: vill. 0 PERS CE 
Fall of 1965 the first of an annual seriesiot” Avaia 


petatls are in the a .taciei documenta . ; 

in recent correspmdence concerning this award, Mes dole Wii Mao) Ith 
Chairman of the U. ¢ Civil Service Commission, s#id; a TEMAR a cess ee 
forward, personaliy, wita a great deal of interest’ to a # watc: 
launching of the «ndeaver. We are aratified with’ the fntereit. 

panyed by the Administrative Management Society in honc-ing Feder: WEE 
schievement in th's mportars field.” : bo} OER Stes mh 


dapacts of the development ‘of effective Sonoran 
ig our sincere hope that you will emecurags:.the. 


hich may be placed on expicyeé information pL tat Sere a: 


we would he Sieaeed +o aiever any questions you may wea 0p ies 
Award . 


\ Tee BH 
i % > 
a. T. CAVANAUGH - BGCUT (VE DIRBCIXR 
Piles Pee tl Steer Gg ea, corona f sverewe & Mw seeping @ Lear gton Hote! e. Mai rae ta Sa 3 
f & 
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